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427253, VBuHCKuii paiion, ¢. Y ayryuus, yi. Ceobozsl, 13

IMPUKA3

ot «01» centabps 2023 r. Ne 107

06 ymeepaicoenuu [lonosicenusn 0o
UCHOJIB306AHUY NPOCHION INEKINPOH-
HOH neOnUCH 014 6HYHIDEHHEZO
INEKMPOHHO20 OOKYMEH0000poma 8
MOY «Yoyzyuunckaa COLLy
B uensix nosbieHns 3Q(eKTHBHOCTH JCIONPOU3BOACTBA H YCKOPEHHA A0KYMEHTO000-
pora B MOV «¥Y ayryunnckas COILLLy,

[TPUKA3BIBAIO:

1. Yrepunts u BBecTH B aeticreue ¢ 01.11.2023 roxa ITonokernre 00 HCIOIB30BAHAH IPOCTOM
3JIEKTPOHHON TOANKCH /i BHYTPEHHETO DJIEKTPOHHOrO H0KymMeHToobopora B MOV «Vayry-
gunckas COIDy» (ITpunoxkenue).

2. AmmunncTpaTopy caifta pazmectuts TekcT [lonowenus Ha caiite MOY «VYpyryunrckas
COII» B paznene «J[0KyMEHTBI.

3. cexpeTapro II0 3anpocy IpenocTaBuTh coTpyaHukaM MOY «Vayryuunckas COL» texet Ilo-
TOEHUS U 03HAKOMIIEHHS.

4., Kontpons ucnonuenus [Ipukasa octasisio 3a co0o.

- £7

JIMpeKTop IIKOJIbL: //;L % E.B. Pribakora



TTpunojkeHne K MPHKasy
ot 01.09.2023r. Ne 107

Tlonoskenne 00 HCMmobL30BAHNM npocToil 3J1eKTPOHHOI MOJNHCH A5 BHYTpEeHHEr0 dJIeK-
TPOHHOTO J0KyMeHTo000poTAa
1.06mue moI0KeH

1:k: Hacrosmee [Tonoxenue 00 HCTOB30BAHMH TIPOCTOH 3JIeKTPOHHO¥ MOAINUCH B
HHQJDpM&HHOHHOﬂ cucreme (manee - YIC) (namee - TMonoykeHne) ABIAeTCs JOKATEHBIM HOpMa-
THBHBIM AKTOM MYHHI[MIAIBHOTO 0Bmeo6pa3oBaATENBHOr0 YIPSKACHHA «Y nyryduHCKas Cpei-
ysist ob1eoGpasoBaTeibHad KA (manee - Opranuzauus) 1 ONpeAeIicT MOPAIOK M YC/I0BHA
paboThl COTPYIAHAKOB C 3MeKTPOHHBIME JOKYMECHTAMH B MC, HemoCPe/ICTBEHHO CBA3AHMBIMIT €
UX TPYAOBOH AESATENBHOCTRIO, ¢ TIPUMEHEHHEM [poCTOH HNEKTPOHHOH MOANHUCH (nanee - [IO11).

1.2. Peanuzaisa ONpelc/ICHHBIX gactoduM [1oI0KEHHEM yC/10BUH MPUMEHEHHA PO
cToil DEKTPOHHON MOAIMHCH obecrieunBaeT MpHIAHNe JOPUIHYECKOH CHITEI BHYTPEHHHUM OIIEK-
TPOHHBIM JOKYMEHTaM Opranusaiii B WC, TpeGyioum THIHOH MOMACH COTpYZHMKE, H Ofie-
paruaM ¢ HUMH.

1.3. Hammaue [1211 obecrieqnBacT BHYTPEHHHM 3IeKTPOHHBIM noxymentam B UC:

* [IOIJIMHHOCTD - MOJTBEPKIACHIEC ABTOPCTBA JAOKYMEHTA;
¢ [[e/IOCTHOCTS - JOKYMEHT HE MOKET 61ITh H3MEHEH TOCIIE MOANHCAHMA
s e OTpPHIAHNE aBTOPCTBA (HEOTpel{aEI\-[OCTB) - aBTOP HE MOKET OTKA3aThCs oT croeil IoIMuCH.

1.4, Jlna noAmicanus 3MEKTPOHHBIX JIOKYMCHTOB B MC meronp3yercs IpocTas SMeKTPoH-
yasi MOMMCEH - HHpopMALAS B 3IeKTPOHHO dopme, KOTOpai NpUCOEMHEHA K npyro# uadop-
MALWH B 3eKTPOHHOH (opme (moarmcEBaeMoi wr(opMAaIiH, TOKYMEHTY B 31eKTPOHHOM BH-
fie) WM WHBIM 00pasoM cBsi3aHHAs C TaKoi un@opmanueii, 1 KoTopa Herosp3yeTes ans onpe-
JleNeHns A, TO/IHCHIBAIOIIETO pHHOPMAITHIO.

1.5. B xauecTse mMyOmuuHON 9acTH xmoua 1211 HCnoMB3yeTea yHHKATEHOE HMs YUETHOI
janucy, IpuMeHseMoe 1 ABTOPH3ALIAN [10/1p30BATEA B MC. B ka4ecTse KOH(HIEHIHATLHOH
gacTy wmoda [T nenosnp3yeres napoib K Y4ETHOH 3aIuCH.

1.6. Tlapoms TOJIB30BATEIA C moxeT OBITH H3MEHEH €T0 BramenbleM B moboi MOMEHT
nocie asropusauny B VC. PexoMeHIyeTCs H3MEHATH Mapoib HE pesike OJHOTO pasa B TPH mecs-
pa. Jljus CHIDKeHHs pucka ronbopa mapomns U HeCAHKIMOHHPOBAHHOTO HCTIOMb30BAHMNA APYTHM
JTHIOM KJTIOUa 3JEKTPOHHOM MOITHCH peKoMeryeTes He sa7aBaTh TApOIH, MCHONB30BARHDIC
pamee.

2. TepMuHBI i ONPEACICHHS
B ramHoM [10/0KEHIH HCTIOIB3YIOTCA csleTyIoNIie TePMHAHbL 1 HX OTIpeIETICHIS:

2.1. Baadeney npocmou yMeKmpoOHHOI noonucu - coTpyaank OpraHu3aliy, OAAu-
capurit YBegomieHue 00 O3HAKOMJIEHHH C HacTOSMILHIM TTonoxenueM u HCIIOJL3YIOIHH HMA
[OJI530BATENS U TapOIh U1 ABTOPH3aLiH B UC;

2.2. Buympenuui 21eKMPOHHbIT QOKYMEHM (manee - JIOKYMEHT) - IOKYMEHT OJIHOTO M3
TUIIOB AOKYMEHTOB, IPHBEICHHBIX B Ipunoxenus 1 K pacTosiemy 110mOKEHHIIO, co3aaHHblil B
WUC B amexTponHOi popme I MOAMHCAHHBIH SIEKTPOHHOH TOAIMHCHIO cOTpyAHNKA (MEKTPOH~
HBIMH TOIITHCAMH COTPY/IHHKOR) Opranu3alnn;

2.3. Kniou 3/1eKMpPOHHOU npodnucy - YHHKalbHadA [10C/IEI0BATENBHOCTE CHMBOJIOB,
npeHasHaTeHHas 1T MOATBEPIKACHHUA C HCTIONB30BAHHEM CPEICTB 1C nommmaoctd 11911 B
JTOKyMEHTE;

3 4. Peecmp 6b10aHHBIX KAOHeH 91eKmMpPOHHOT HOORUCH - Xpassmuics B MC cnucok
YHUKATBHBIX HociefoBaTenbHocTell CHMBOIIOB, colep/Kaluxcs B BBIIAHHBIX OJIL30BATEIIAM
MMeHaX y9ETHBIX 3amucet 1 napoisx.



2.5. Peecmp omo3eaHHbIX KA04el 31eKmpoHHol noonucu - Xparsiuiics 8 UC crucox
none3oBarenei MIC, y KOTOPBIX KTIOWH 3EKTPOHHOH MOMIHCH K MOMEHTY 0OpaleHus K JaHHO-
MY peecTpy OBUIH OTMEUEHBI KaK HeJeHCTBHTE/IbHEIC,

2.6. IIpocmas snexkmponnaa nodnucsy (II3II) - undopmanus B 31eKTPoHHOH (opme B
MC, BO3HHUKAIOIIAS B MOMEHT BBITIONHEHHS BIANENbIeM >TeKTPOHHOMH MOAMHCH KOMAH/B! M0~
nucanus JoxymenTta B unHTep(eiice MC, moarBepikaaioias MoUIMHHOCTL JokymeHTta u/uiu
baxt osmaxomnenus Bnafensia [I1DI1 ¢ JlokymeHToM, KOTOpasi B3aUMHO OJHO3HAUHO CBS3bIBA-
etca ¢ JIokyMeHTOM H BIafemsLeM HOAMHCH;

2.7. lImamn IISIT - BusyanpHas OTMETKA 00 3MEKTPOHHON MOAMHCH, BKIIIOYAOLIAs
pexBu3utsl [1211, KoTopas apTomaTHyecKd cos3aaetcs cpeactBaMi MC npu oTKpeITHH (BU3yald-
3aIin) JOKyMeHTa. oamucanuoro 1311, B uaTepdeiice VIC; Bpems hopmuposanus 1311 oTo0-
pakaeTcsl B LITaMIle [0 HacOBOMY moscy nonbsosatens UC;

2.8. Odpabomka 3nexkmponnozo doxkymenma - jeiictBusa nombsiobatenst VIC ¢ snex-
TPOHHBIM JOKYMeHTOM cpencTBaMu MC, BKIodas, HO He OTpaHHUHBAsCH: CO3[aHHe, IIPOBepKa,
noanucanue [T, uudopmuposanue apyroro nonszosatens UC o 1okyMeHTe, NOATBEPIKACHHE
HOTy4eHMsI, 03HAKOMIIEHHE, CO3AaHie KoUK Ha OyMa)KHOM HOCHTENe, OTKIOHEHUE, y1aleHue.

3. OGecneueniie IPHANYECKOii CHIBI BHYTPEHHHX IeKTPOHHBIX JOKYMEHTOB

3.1. XKusuennsii nukn Joxymenta B MC BriroyaeT: co3gaHue W Ipoune JeHCTBUA 110
ero obpaboTke, oTpaskeHue B ydeTe, a Takxke xpanenue B UC. IC obecneunBaeT perucTpainio
JeicTBUH nons3oBatenet ¢ JJokyMeHTOM (TOrHpOBaHKE) B TEHEHHE KUIHEHHOIO LIHKIIA,

3.2. Bee Bnanensipt T1311 npusnaioT paBuosHadHocTs cBoedd TIDI1 coberBeHHOpYUHOA
MoAIHCH Ha OYMaKHOM HOCHTEIE.

3.3. Cozpanue II211 8 UC mHMUMHMpyeTCs COOTBETCTBYIOIIHM JEeHCTBHEM Biazeibla
1311, T.e. He BBIIOIHSICTCS ABTOMATUYECKH I HE3aMETHO JUJIsl BlajenbLa.

3.4. lNomromouns Branensia 1211, moamicagmero oKyMEHT, TOATBEPKIAIOTCA B MO-
MeHT noanucanus Jlokymenta B IC aBTOMaTHUYECKH MO MOJOKHUTENbHOMY PE3YJILTATy CIely-
IOIINX TIPOBEPOK:

* COOTBETCTBYIOIIHHA IOIB30BaTeNh apTopru3osas B MC,

* COOTBETCTBYIOLIMH KJII0Y AIEKTPOHHON MOANKMCH BKIIOYEH B PEECTP BBIAAHHBIX KIIOUEH diIeK-
TPOHHOH IOJIUCH,

* COOTBETCTBYIOUIMH KITIOY SIIEKTPOHHON TOAMICH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KITFOUEH
3JIEKTPOHHOMN IOAMUCH.

3.5. Bpems dopmupoBaHust 31eKTpOHHOH noxmucy ¢ukcupyercs cpeacrsamu VC mo
rpuaBuackomy Bpemenu (UTC+0).

3.6. BuyTpenHnue s7eKTpOHHBIE TOKYMEHTHI, repeydcieHHble B [lepeune, nmpusegeHHOM
B ITpunoenun Ne 1 k mactosmemy [lonosxkenuto, noamucanusie 1911, npu3narores B Oprasu-
3al[MH PaBHBIMHM 110 FOPUAMYECKOH CHJIE JOKYMEHTaM Ha OyMaKHBIX HOCHTENSAX, 3aBEPEHHBIM
cOOCTBEHHOPYHHOH MOANHCHIO.

3.7. lonezosatenn UC npusuarot, uto Busyanusaius mwramna [I9I1 npu nemoncTpanun
Hoxymenta B untepdeiice UC, BrmonnenHas cpeacteamMu MC, sBisgeTcs HEOCHOPHMEIM IT0J-
TRepIKIeHreM ()akTa MOJMUCAHUS MOKYMEHTa COOTBETCTBYIOIMMM BhagensieM D11 (nommus-
HOCTb H HEOTPEKAEMOCTh ).

3.8. Xpanenne JOKyMEHTOB OCYIIECTBISETCS [TyTeM 3alliCH cBeleHHH o JlokyMeHTax B
apXHB TEKTPOHHbBIX TOKYMEHTOB, KOTOPbIH sABisiercs dacTbio UC.

3.9. Opranmzanus obecrieunBaeT TeXHUIECKHMH H OPTaHW3aIlMOHHEIMH MEpPaMH 3aIuTy
0T HECAHKLMOHHPOBAHHOIO JOCTYNA H NpeIHAMEPEHHOI0 YHHUYTOKEHHUS H/HIIH HCKAKEHMs CBe-
neHuii 0 JIokyMeHTax B apXiBe 9IeKTPOHHbIX JokyMeHnToB MC, a Takke rapaHTupyeT [oATBep-
AJICHHE aBTOPCTBA JOKyMeHTa, roanucannoro 1011 apropa, B ToM 9HCIe MyTeM YTBEPIKACHHS
MOMMEHHOTO OrPaHHYeHHOr0 CHHCKA MTHL, HMEIOUIHX PACUIHPEHHEIe (AAMHHNUCTPATUBHBIE) Tpa-
Ba JIOCTYIAa K apXHBY 3IeKTpOoHHBIX fokymeHToB VIC.



3.10. JloxymenTtsl xpansarcs B UC B Tom dopmare, B KOTOpoM OHHU Oblau cozaanbl. Cpok
xpaHenus JJoKyMeHTOB 1 cBeneHuit o JloxkymeHTax He MOJKET OBITh MEHEe 3 (Tpex) JIeT u orpe-
NENAETCA B COOTBETCTBHM C JIOKAIbHBIMH HOPMATHBHBIME akTamMu OpraHu3alMu WM €C CTPYK-
TYPHBIX [OAPa3/eIeHUN.

3.11. Komus »1eKTpOHHOTO JOKYMEHTa MOYKeT OBITh M3TOTOBIIEHa (pacrievartana) Ha Oy-
MaxxHoM Hocutene cpercteamu VIC u 3aBepena coOCTREHHOPYUHOM NOANMKCLI0 Bragensua [I911
60 YMeHaMH KOMMCCHH, BKJIIOUAOIIEH B ce0s Kak MHHHMYM pykoBojutens Oprasusauuu u
JHI0, UMEIOIIee paclipeHHble (AAMAHHCTPATHBHBIE) [IpaBa J0CTYIIA K apXHBY 3JICKTPOHHEBIX
noxymertos MC. Korust 31eKTPOHHOIO J0KyMeHTa Ha OyMaKHOM HOCHTENE NOJUKHA COICPKATh
Busyanusanuio mramna (mramnos) [1911, noaTBepkzatomyio, 4To opuruHan JJoxymenra noi-
nucan 1211, AYTEHTIF[HOCTB SJIEKTPOHHOTO OJOKYMEHTAa W €ro KOIIHH Ha 6YME}I{I-IOM HOCHTEIIC
obecneunBaercs cpencreamu MC.

4. [IpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD BJIaJeAbUa
3J1eKTPOHHOH MOAMHCH

4.1. Bnanpemer [1311 umeeT mpaBo:
* oOpamaThes K OTBETCTBEHHOMY 32 TexHHUecKyro noaaepxkky MC g anHymupoBanus (OT3bI-
Ba), [PHOCTAHOBKM (BO300HOBIEHHMS) AEHCTBUS IPUHANIEIKALIETO EMY KIIOYa 3IEKTPOHHOI
TOZTTHCH;
* B ciTydae HeoOX0AHMOCTH 3aMEeHBl, BOCCTAHOBIICHH KIIH0UA 37IeKTPOHHOH MOAmucH 00paTuThCst
x OTBercTBeHHOMY 32 TexHHueckyio nomaepixky VMC ¢ cooTBeTCTBYIOIIEH MPOCKOOH W IMOIY-
YUTH HOBBI KITIOY 3NMEKTPOHHOH IOIITHCH;
» o6pamatecs K AupexTopy Oprauusaiuu s pasbopa KOHQIHKTHBIX CHTYalui (CIOpoOB), BO3-
nukaromux npu npuveresuu [1911 8 UC.

4.2. Bnagenen [1211 o6s3an:
* BecTH 06paboTKy BHYTPEHHHX 3/IEKTPOHHBIX NOKYMeHTOB B MIC B COOTBETCTBHE CO CBOMMH
JOIDKHOCTHEIMH O0SI3aHHOCTSIMHU
* IPUHUMATEH BCE BO3MOIKHBEIE MepBI JUIS TIPeJ0TBPAIIEHHsT HECAHKIIHOHHPOBAHHOTO HCITOJIB30-
BAHUs CBOEIO KJIKOYA IEKTPOHHOH MOIHCH!
* HU [IPH KAKAX YCIOBUSX HE TepPe/iaBaTh KII0Y 2IE€KTPOHHO NOAMUCH APYTHM JIHLIAM;
* NIPU KOMIIPOMETALIMH CBOETO KITIOYA 3JIEKTPOHHOM MOANHCH He3aMeUTHTeNbHO OOPaTHTECS K
OTBeTcTBEHHOMY 3a TeXHHYeckyio nmoanepxky VC s npHOCTAHOBKH NEHCTBHs NpHHAUISKA-
IIEro eMy KIi0ua 37eKTPOHHOMH MOAMHCH.

4.3. Bmagemer; TTDI1 HeceT JMUYHYK OTBETCTBEHHOCTH 3a COXPAHHOCTH CBOETO KIKOMA
3JIEKTPOHHOM TOAMKCH H €r0 3alUTY OT HECAHKIMOHHPOBAHHOTO HCIOIL30BAHHUL.

5. Texnonorust npumenenus cpeaers I1311 8 UC

5.1. Jinsa npumenenns [I2I1 B MC srazensuy 1911 neobxonumo aBTopu30BaThCs B HUC ¢
HCIIONTb30BaHHeM ITyOmmgHoi 1 koH(uaeHnHanbHol acTet kiroya [ID11 (MM mosb3oBaTeNns 1
naposns). [Togmucanue JloxymMeHTa BBITOJTHASTCS MYTEM HaKaTHsl Ha KHOTIKY "TToanucarts' B MH-
tepdeiice UC.

5.2. Mrdopmanis 060 BCeX BBITAHHBIX MOIB30BATEIIO KITFOYAX 3JIEKTPOHHOI ITOAIHCH,
JaTax TOMy4eHHs H NpeKpalleHns ux aeicraust (u3bsatus) xpanures B C mocTosHHO.

5.3. Ilpu npexpauienuy y cotpyasuka Opranusaluy NODKHOCTHBIX 00M3aHHOCTEH IO
06paboTKe BHYTPEHHHX 3JIEKTPOHHEIX HOKYMEHTOB C Hcmonbp3osanuem [ID1] uin mipu yBosbHe-
HUH COTPYIHHUKA €ro KJH0Y BHOCHTCS B PEECTD OTO3BAHHBIX KITIOUeH 2/eKTPOHHO# noanucn OT-
BETCTBEHHBIM 3a TexHu4ecKkyio noanepkky MC. C MoMeHTa BHECEHHS KIIFOYa B PEECTP OTO3BAH-
HBIX KITIOUei SMEeKTPOHHOMH TOAMICH Bee Tocnenyomme JokyMeHTbl, noamucannbie sToi TID11,
HE CUMTAIOTCS MOMMCAHHBIMH HAUIeKaluM o0pa3soM, T.e. MOAIMHCHIO, PABHO3HAYHOH COO-
CTBEHHOPYYHOH.



6. 3akaoyuTe/IbHbIE MOTOKEHHS

6.1. Hactosmee ITonokeHue BCTYIaeT B CHILY € 1aTbl YTBEPIKACHHUA.
6.2. Texet [Tonoxenns pasmemaercs B VIC. Crocob moctyma K axkTyanpHOM Bepcun Ilo-

10JKEHHS. OMHCHIBACTCS B MOIB30BATENbCKOM AoKkymenTanyn K VC.
6.3. JloxymenTsl, co3nannpie B UC n mojmucanHble [1901 B COOTBETCTBHHU C HACTOALLHUM

[TomoskeHmeM, TIPU3HAIOTC IOpUANYECKH SHAYUMBIMH C JaTEl VTBEPIKIIEHNIA [TomoxKeHus.



